
WordPress Theme Accessibility Update 2018  
Summary 
The WordPress theme has been updated to assist the chapter website administrators build sites that adhere to 
accessibility (a11y) standards pointed out in the WCAG 2.0 AA guidelines.  

Implementation Steps 
We strive to make your upgrading experience as painless as possible. Please follow the steps described below as closely 
as you can to achieve the best results. We will try to keep the verbiage to a minimum going forward. 

STEP 1: BACKUP WORDPRESS 

The first thing you should always do before you start an upgrade is backup your current site. This includes backup the 
files on the server, and the database. Please use the one-page checklist to keep track of your progress along the way. 

We recommend using the Backup Buddy Plugin for this. Start a “Complete Backup” for this situation. 

 

 

STEP 2: DOWNLOAD UPDATED THEME 

Next, you should download the latest theme from here: 

<<< INSERT CDN LOCATION URL HERE >>> 

 

STEP 3: INSTALL THEME 

Next, install the new theme using the upload tool in WordPress. 

 

STEP 4: UPDATE PLUGINS 

Now that the theme is installed, check your list of plugins to ensure they are up to date. 

 

STEP 5: CHECK CONTENT 

Alt Tags 
Okay, now let’s check your content. Go into your media explorer page and look at your list of images. Does each image 
have a title and an alt tag defined in the system? If not, ask yourself this question, “Is this image purely decorative, or 
can it help provide meaning to the page?” 



If the answer is “it is purely decorative”, then do not add an alt tag entry. However, if it can provide better context for 
the information around it, then follow this guidance for alt text provided by WebAIM (Reference Link). 

• Adding alternative text to images is one of the easiest accessibility principles to learn and one of the hardest to 
master. 

• Alternative text may be provided in the alt attribute or in the surrounding context of the image. 
• Every image must have an alt attribute. 
• Alternative text should: 

o Present the CONTENT and FUNCTION of the image. 
o Be succinct. 

• Alternative text should not: 
o Be redundant (be the same as adjacent or body text). 
o Use the phrases "image of…" or "graphic of…" 

• Appropriate alternative text depends heavily on the image's context. 
• Alt text of a functional image (e.g., an image within a link) should describe the function as well as the content. 
• Decorative images still need an alt attribute, but it should be null (alt="") 

 

Link Text 
Link text should follow these rules – if the link is in the middle of a sentence, have the case of the letters follow how it 
would look in the sentence normally. Do not make the words follow Title Case, or ALL CAPS. The text in each link on the 
page should be different than any other link, if possible.  

NOTE: When linking to an Adobe PDF or Microsoft Word document, the link text should be followed by [file type: file 
size]. For example, a 167K PDF document would look like this: [PDF: 167K] 

Headlines 
Each page should start with a headline that uses an “H1” tag. Keep true to the header hierarchy by using “H2” for sub 
headers, and then “H3” inside of “H2” sections, and so on. 

STEP 6: ENABLE SITE MAP 

For accessibility, you should ensure your 
chapter’s website has a “Site Map”. This 
also helps with SEO for Google and other 
search engines. With YoastSEO, this process 
is very simple to implement. Follow the 
steps on this page to dynamically build your 
site map: 

https://kb.yoast.com/kb/enable-xml-
sitemaps-in-the-wordpress-seo-
plugin/#enable  

 

 

 

 

 

 

https://webaim.org/techniques/alttext/#conclusion
https://kb.yoast.com/kb/enable-xml-sitemaps-in-the-wordpress-seo-plugin/#enable
https://kb.yoast.com/kb/enable-xml-sitemaps-in-the-wordpress-seo-plugin/#enable
https://kb.yoast.com/kb/enable-xml-sitemaps-in-the-wordpress-seo-plugin/#enable


STEP 7: ADDING BREADCRUMBS 

For accessibility, you will want to provide 
breadcrumbs to show or signify where the 
user is location on the website at any time. 
Luckily, again your chapter should have 
already implemented the YoastSEO plugin 
and it has an option to handle this situation 
too. 

Select the “Search Appearance” option in 
the left side navigation list. Then select the 
tab “Breadcrumbs” at the top on the page.  

Next, Enable the breadcrumbs. You can 
change the separator and other things on 
this page. 

The theme will do the work from here. No 
changes to the code will need to occur after 
that change. 

 

 

 

 

STEP 8: MAKE FORMS ACCESSIBLE 

One of the main skills we want to pass on to you is how to make sure your forms are accessible. It’s actually pretty easy, 
once you know a few tricks. Here is a short list of best practices to follow: 

1. Inputs, Selects, and Text Areas must have associated labels. Here is an HTML example: 

<label for=”first-name”>First Name</label> 
<input type=”text” id=”first-name” name=”First-Name” /> 
 

<label for=”us-state”>State</label> 
<select id=”us-state” name=”US-State”> 
 <option>Alabama</option> 
 <option>Arkansas</option> 
 <option>…</option> 
</select> 

2. Use Contact Form 7 and follow their directions to make it easy 

<label for="first-name">First Name (required):</label>[text* first-name id:first-name] 
<label for="last-name">Last Name (required):</label>[text* last-name id:last-name] 
<label for="address">Street Address:</label>[text address id:address] 
<label for="city">City:</label>[text city id:city] 
<label for="state">State:</label>[text state id:state] 



<label for="phone">Phone Number (required):</label>[tel* phone id:phone] 
<label for="email">Email Address (required):</label>[email* e-address id:email] 
<label for="comment">Comment:</label>[textarea comment id:comment] 
[submit class:blueBtn "Send"] 

3. Most buttons should implement the class ”btnBlue” to keep consistency 

 

STEP 9: USE CUSTOM POST TYPES FOR BOARD OF DIRECTORS 

We have added a new custom post type to make sure the ease and consistency of your Board of Directors’ page. Follow 
these directions to implement it on your site.  

1. Click on the new Board of Directors 
link in the left navigation area. 

2. Fill-in the form for each board 
member 

a. Full name 
b. Position on the board 
c. Company 
d. Add the image for the board 

member 
e. Check if this is an Executive 

Committee, or not 
3. Change the page template on the page where you are showing the 

Board of Directors.   
4. Review the results. 
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